	Milford Commercial Cleaning Services, Inc.
	An Equal Opportunity

& Affirmative Action

Employer
	Milford Commercial Cleaning Services, Inc.
P.O. Box 183
Milford, OH  45150
Ph:    513-575-5678
Fax:   513-575-5679


	Your responses on this form will help us learn about your experience, abilities and interests.  Please answer each question as thoroughly as possible.  We will review your qualifications and will make our decision based solely on merit.  You will be notified about our decision as quickly as possible.  The information you provide here will be used only for processing your employment application and in response to legal obligations we may have.

	
	
	

	PERSONAL INFORMATION

	Name:Last
	First
	Middle Initial

	Present Address:Street                                                                                                           City                                         State               Zip

	Permanent Address:Street                                                                                                  City                                         State               Zip
(Leave blank if same as present address)

	Telephone:Residence
	Telephone:Emergency

	Social Security Number:

	
	
	

	JOB INFORMATION

	Title of Position You are Applying For:

	Work Location:
	Salary Desired: 
	 Month   Week   Hour

	Type of Employment:
	  Regular      Part-Time      Temporary      Summer

	When are you available to begin work?

	
	
	

	EDUCATION & TRAINING INFORMATION

	Level
	Name & Location
	Date of

  Graduation
	Degree

Major
	Certification

	High School
	
	
	
	

	College
	
	
	
	

	College
	
	
	
	

	Grad School
	
	
	
	

	Business, Technical, Secretarial, etc.
	
	
	
	

	

	

	SPECIAL SKILLS AND QUALIFICATIONS

	Please summarize any special job-related skills and qualifications you have including licenses, certifications, specific technical skills or equipment operating skills.

	

	

	

	Are you bound by any confidentiality or patent agreements or other obligations which could limit your work with us?             Yes        No     Explain:

	Are you required to obtain approvals from a former employer before performing work in this industry?                              Yes        No    Explain:
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	EMPLOYMENT HISTORY

	Current  Employer 

	Address:

	Telephone:
	Your Title:
	May We Contact:  Yes   No

	Name of Supervisor:

	Describe your duties and responsibilities:

	

	

	Starting Salary:                               per                       
	Ending Salary:                                       per

	Employed From:Date
	Employed To:Date

	Reason for leaving:

	

	

	

	Former Employer :

	Address:

	Telephone:
	Your Title:
	May We Contact:  Yes   No

	Name of Supervisor:

	Describe your duties and responsibilities:

	

	

	Starting Salary:                               per                       
	Ending Salary:                                       per

	Employed From:Date
	Employed To:Date

	Reason for leaving:

	

	
	
	

	CITIZENSHIP & SECURITY INFORMATION

	If a security clearance is required for the job you seek, additional information will be requested on a separate form.  You will be required to undergo a strict background check if you must have a security clearance.  

	Have you ever held a security clearance for any other job?       Yes      No

	Have you ever been rejected for a security clearance?               Yes      No

	U.S. Citizen?      Yes      No
	Right to work in this country?          Yes      No

	If you are given a job offer, can you produce legal documentation to prove you are who you claim to be and that you have the legal right to work in this country?     Yes      No

Anyone who fails to produce such documentation within 72 hours of hiring will be removed from the payroll.

	

	

	

	

	Do you understand that you may be tested for illegal drugs or controlled substances at random if you are hired by Milford Commercial Cleaning Services, Inc.   Yes      No

	

	EMPLOYMENT RELATIONSHIP

	We maintain an “at-will” relationship with our employees.  That means if you become an employee, you will have the right to resign your position at any time with or without notice, and with or without cause.  It also means that the company has the right to end your employment at any time with or without notice, and with or without cause.  At-will relationships continue for as long as both parties wish them to continue.  If you are hired, you will not have a contract for employment.  You will not be guaranteed employment for any amount of time.  Only a written agreement from the company president can change your at-will status with us.
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	ADDITIONAL INFORMATION

	Please write in the space below any additional information which you believe would help us assess your candidacy for employment.  Please write job-related information only.

	

	

	PREEMPLOYMENT STATEMENT

	Please read the following statement carefully and sign your agreement on the line provided.

I understand and agree that:

1.     The information I have provided on this application is true and complete to the best of my knowledge.  Any misrepresentation or omission of fact in my application, resume, or any other materials, or during any interviews, can be reason for you not to hire me, or if employed, for dismissal from employment.

2.     Any offer of employment I may receive from Milford Commercial Cleaning Services, Inc., is contingent upon my successful completion of the company’s pre-employment screening process, including the company’s receiving references that it considers satisfactory. 
3.  I understand and agree that, if employed, I may be required to submit to an alcohol or drug screening at any time at the discretion of Milford Commercial Cleaning Services, Inc. I hereby consent to having the results of any such alcohol or drug screening I may be required to undergo disclosed to Milford Commercial Cleaning Services, Inc..

4.     In processing my application for employment, the company may verify all the information provided by me, or may procure or have prepared a consumer or an investigative consumer report for this purpose concerning my prior employment, military record, education, and criminal record.  I understand that upon written request to the company, I will be informed whether an investigative consumer report was requested and given full information as to the nature and scope of this investigation.

5.     I authorize and request that all of my present and former employers and those individuals I have listed as personal references furnish information about my employment record, including a statement of the reason for the termination of my employment, work performance, abilities, and other qualities pertinent to my qualifications for employment, hereby releasing them from any and all liability for damages arising from furnishing the requested information.

6.     In consideration of my employment, I agree to comply with the policies, rules, regulations, and procedures of the company and understand that my employment and compensation can be terminated with or without cause or notice, at any time, at the option of either the company or myself, under our at-will employment relationship.  I further understand that no manager, supervisor, or other representative of the company, other than the President/Owner, has any authority to enter into any agreement with me for employment for any specified period of time or to make any agreement different from or contrary to my at-will relationship with the company.  I further understand that any such agreement, if made, shall not be enforceable unless it is in writing and signed by me and the President/Owner of Milford Commercial Cleaning Services, Inc.

	Signature of Job Applicant

	Date Job Applicant Signed




Equal Employment Opportunity Employer: Milford Commercial Cleaning Services Inc. is committed to equal employment opportunity. Milford Commercial Cleaning Services, Inc. will not discriminate against employees or applicants for employment on any legally-recognized basis including, but not limited to: veteran status, inform service member, race, color,  religion ,sex, national origin, age, physical or mental disability, genetic information or any other protected class under federal, state, or local law.
